7. Send reminders or visit your student.

If you do not hear from a student in two or three weeks, send a reminder,
which is a note telling them how much you have missed hearing from them

along with the last lesson you sent to them. Can you make a visit to their
home or send one of their friends to visit them? We recommend sending
a second reminder before considering a student inactive. (Place inactive
students in a separate file if you have not heard from them in a year.)

8. Keep your club growing.

Below are ways to enroll more children.
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Give children you meet
tracts with tear-off
portions. They can
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Get a pack of sign- by qestngese
up cards and stamp
them with your return
address. Give them

to friends to give to
children.

Never disappoint a student!

If for any reason you are unable to send the lessons back to the
student, get someone to help you or find someone to take your
students.

Resources available from TMC:
To order, call 1.800.488.5226

Other resources:
Your local Christian bookstore

Sign-up cards Bookmarks

Request slips Cards

“How can I get to Heaven?” tracts New Testaments

Student lesson cards New Testament Gospels

“My Little Bible” salvation Bibles Your local stationery store or mail-order catalog
Bookmarks Address labels

Stars

Self-inking st.
Special or Highest Honor seals clinking stampet

the Mailbox Club’
404 Eager Road, Valdosta, GA 31602-1399
Orders: 800.488.5226 or www.mailboxclub.org
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On the back of the lesson there are two address add(r)ersi?r:(;!

panels. One panel is for you to address the
lesson to the student. Put your return address in
the upper left of this panel. The other panel is
for the student to mail the Question Page back
to you. Put your address in this panel. You may

use “The Mailbox Club” ¢/o your name and //
address. ,

your address goes here

student address here



2. Mail or give lesson to the student. 4. Record student progress.

Use the enclosed course plan to determine the correct lesson to give the Tools such as a notebook, spread- o
sheet or student lesson card should |t ==

child, based on the child’s age. Carry lesson 1’s and sign-up cards with

you. Give them to children you meet. be used for recording student pro-

gress. Record the date you mail the
lesson. When the Question Page is
returned to you, grade it and record
the grade. We use P (for Perfect), E
after it comes back to you!!! (for Excellent), VG (for Very Good),
Be sure you first study the lessons yourself and understand the answers to or ((;i (for GObOd) fo(; fgradfa Nu?gnci\l
the question pages. Make a grading key for each Question Page. In grading, grades can be tised for older students.
sometimes the answer is not wrong, but it is not the answer given in the
lesson. Write the correct answer above the student’s answer, but do not

mark it incorrect.

Grade the Question Page immediately

Record personal information such as age, birthday, information regarding
their salvation and any other pertinent information. Send birthday cards!
The more you can establish a bond with your student, the better it is!
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Perfect (all correct) the next day!

Excellent (1 missed)
| Very Good (2 missed) |

Good (3 missed) .
e 6. Award or send a certificate.
3 or more missed: If the student does

not seem to be trying, send the same Award or send a certificate when the
't‘:;sr;’" :ugz:ih’;ni”t‘:]:’rite a(;ms t;:lling student completes a course. Put a large
g Y can €o beter gold star on the children’s certificates.
We have “Special Honor” seals for the
certificates for teens and adults.
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Send the first lesson of the next
course with the certificate. The courses

@‘ are like building blocks.

Encourage your students by sending New Testament
Gospels or New Testaments to those who have finished a course.

Enclose

tracts with

lesson 1. Children love
them! Include your name &
address, which is handy for
students to have.

If your students are local, hold a celebration when the students have
completed their Bible course. Invite the children’s parents and hold a
special service in your church. The children need to be recognized and
honored for their accomplishment. A party or time of celebration can be a
part of an award ceremony. Whatever you do, make it special!



